[image: image1.jpg]Indiana Department of Education

SUPPORTING STUDENT SUCCESS

5





MEMORANDUM


FY 2011
TO:

Potential Summer Food Service Sponsor

FROM:
            Julie Sutton, Director



Office of School and Community Nutrition 

DATE:
            February 10, 2011
RE:

2011 Summer Food Service Program (SFSP) Training Workshops and Webinars
The Indiana Department of Education (IDOE), Office of School and Community Nutrition, is pleased to announce that once again the State Agency will be conducting workshops for organizations interested in participating in the 2011 Summer Food Service Program (SFSP).  In addition to the regularly scheduled State Agency trainings at the IDOE we will offer Indiana State Webinar for the potential new sponsors and special refresher webinars for the returning sponsors. Please determine the appropriate training option for your organization and notify our office about your participation by March 8, 2011. 
Returning Sponsor Webinars
All returning in-compliance sponsors are invited to join us via webinar to brush up on the SFSP related topics. Webinars are only available to the returning sponsors who participated in the SFSP last year and experienced no major findings or serious deficiencies. The webinars will cover changes in the program regulations in 2011 and focus on matters which contribute to successful program management. The webinars will target areas that may be overlooked and could result in program findings. In addition to the State Agency program staff, a Field Consultant will be available to answer any SFSP related questions. 
Webinars will be available via WebEx on your computer. You will need access to a phone line and a computer with internet access to join in a webinar.  To participate, please complete the attached registration form and submit it via email.  Further information will be forthcoming only to the registered participants.  You must register to receive additional information. 
Indiana State Webinar

A special webinar will be available to organizations which may have never heard about the SFSP before. The Indiana State webinar will provide a quick overview of the program requirements and qualifications in Indiana. New agencies interested in participation are strongly encouraged to participate in this free session by marking the appropriate date on the attached registration form and submitting it to the State Agency. More information will be available to the registered participants. 
USDA Webinars
Additionally, USDA is offering free informational webinars to interested organizations that are new to the program. For more information or to register for one of the USDA webinars use the following link http://vovici.com/wsb.dll/s/17fb9g48fe7 .
Workshops
All New Sponsor Training Workshops will take place at the IDOE office in the downtown Indianapolis. The attendance is mandatory for all organizations which are new to the SFSP. Any returning sponsor who experienced significant changes in the program staff is also encouraged to attend one of the in-house trainings.  
The workshop format is designed to cover all aspects of successful program management. Training topics include site based claiming, record keeping procedures, the review process, meal requirements, and financial reporting. Each session is geared toward a specific type of sponsor.  Please choose a session that best fits your type of organization.

The workshop dates are listed on the attached registration form. The location for all workshops is 151 West Ohio Street, Indianapolis, IN 46204.  The office building is located on the southeast corner of Capitol Avenue and Ohio Street. There is a public parking garage directly above our office with an entrance immediately east of our location. There are also other parking facilities nearby. All workshops are scheduled to start at 9 a.m. (Eastern Time); ending times will vary based on the content and questions.  Due to the limited seating, the participation is limited to a total of 4 people per organization. 
Upon arrival, all workshop participants must register at the IDOE reception desk located in the Ohio Street lobby. A photo ID is required to receive a visitor pass.  
In order to register for the Workshop or the Indiana State Webinar, the attached registration form must be completed.  Please include the session you will be attending, and return the form to our office. You can mail it to the address on the form, fax, or send it via email.
Please contact Tina Skinner, SFSP Specialist, at (317) 232-0858 or Marcia Yurczyk, School & Summer Monitoring Coordinator, at (317) 232-0852 or toll free at (800) 537-1142 if you have any questions or need additional information. 
The deadline to notify the State Agency about your participation is Tuesday, March 8, 2011.
 SFSP Registration Form 
Workshops

Following SFSP Workshops are scheduled at the Indiana Department of Education (mandatory for new sponsors): 

         Date                                                                Sponsor Type 

· Thursday, March 10, 2011, 9am-1pm           New School and Other Public Sponsors

· Tuesday, March 15, 2011, 9am-2pm            New Private Non-Profit Organizations

· Thursday, March 24, 2011, 9am-2pm           Returning Private Sponsors

· Tuesday, April 12, 2011, 9am-2pm               All New and Returning Sponsors; Camps

Returning Sponsor Webinars

Available only for returning Sponsors with no major findings in the previous program year 

· Tuesday, April 5, 2011, 9am-10am                Returning Private Sponsors

· Thursday, April 7, 2011, 9am-10am               Returning School and Public Sponsors

· Tuesday, April 19, 2010, 9am – 10am            Returning Private Sponsors

Indiana State Webinar
· Tuesday, March 22, 2011, 9am-10am             Any Potential New Sponsors 
The fully completed form must be submitted by:   March 8, 2011
Email:   tskinner@doe.in.gov or myurczyk@doe.in.gov                 Fax:  (317) 232-0855
Mail:     Department of Education                     

 Office of School and Community Nutrition


 151 West Ohio Street


 Indianapolis, IN 46204
Sponsor Agency _____________________________________ Ph Number _________________________
Address _________________________________________________________Zip ________ State _______
Contact Person ______________________________________ Title _______________________________
Email ____________________________________________________Number in attendance __________


















